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UALE Membership Drive Coordinator Job Description – One Year Pilot Project Position
The membership drive coordinator serves as the main coordinator for the UALE membership drive. Overall objectives include:

•  an increase of 50% in the number of institutional members and 33% in individual members;
•  assist with member renewal, with a goal of 90% renewal rate.
Specific Responsibilities Include: 
•
Design and coordinate the membership drive campaign, with UALE Board members as well as other members. 

· Support the members of the UALE Board in the implementation of the membership drive.

· Develop, cultivate and expand a list of institutions and groups to introduce to UALE, and coordinate prospecting these organizations for membership. 

•
Connect with interested organizations and individuals through introductions, non-member event attendees, networking and other available avenues. 

•
Coordinate the development of recruitment materials, including letters and brochures to support the membership drive. 

•
Generate quarterly reports about the membership results; identify trends for both enhanced opportunities as well as early indicators for issues that need to be solved. 

•
Support data entry for the membership database. 

•
Work with the UALE Executive Board to support other activities, such as the annual UALE conference.

Requirements 
•
At least 2 years of related experience (this requirement may vary, especially for people who have direct membership recruitment experience, or UALE association). 

•
Capabilities of planning, scheduling and coordinating multiple tasks. 

· Excellent networking and organizing skills.

•
Good verbal & written communications skills. 

•
Desire to work in an organization that appreciates high energy, accountability, self-initiation and team work. 

•
Commitment to strengthening the labor movement, particularly labor education. 

Position is full time for one year. 

Options:

Hire someone as a consultant to work out of their home; they are responsible for own taxes and benefits. Bob will check on the “going rate” for this scenario.

Ask another organization to be the hiring agent and reimburse them for salary and benefits. Elissa will call Cathy Howell to ask about this scenario. Howard will cost out what it would cost to house the person in a university labor studies department. 

